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Child Safe 
Policy
A Child Safe Policy is an organisation’s overarching child safe document that outlines how it implements and embeds the Child Safe Standards into its everyday practices. Your organisation can use this template to create its Child Safe Policy. 
	Title
	Content

	Purpose
[Outline the intention of this policy, which is to set protocols for child safe practices and inform everyone who works at your organisation of their obligations and responsibilities to keep children safe]
	[bookmark: Text11]     

	Scope and audience
[Define who and what this policy applies to]
	[bookmark: Text12]       

	Responsibilities
[Define the individual roles in your organisation and their responsibilities to keep children safe – who is responsible for various aspects of child safety within your organisation?]
	     

	Definitions of harm and abuse
[Define harm and abuse[footnoteRef:1] as well as any other words that need to be understood by everyone who reads this policy] [1:  See pages 7-8 of the Understanding and Developing a Child Safe Code of Conduct handbook for help defining the different types of abuse. For reportable conduct definitions see part 4, section 20 of the Children’s Guardian Act 2019. ] 

	     

	Reporting thresholds
[Outline internal and external reporting obligations[footnoteRef:2]]  [2:  If your organisation has a separate Child Safe Reporting Policy you can refer to it here and include it as an appendix. ] 

	     

	What the policy covers 
[List everything the policy contains and your organisation’s expectations of child safe practice[footnoteRef:3]] [3:  See the Understanding and Developing a Child Safe Policy handbook for help on what to include. 
] 

	     

	Related child safe documents
[List your organisation’s other child safe documents, which may include Statement of Commitment to Child Safety, Child Safe Code of Conduct, Child Safe Recruitment, Induction and Training Policy, Child Safe Reporting Policy and Child Safe Risk Management Plan]
	     

	Related legislation, regulations and standards
[List the documentation relevant to your organisation’s child safe work such as Children’s Guardian Act 2019 and Child Safe Standards] 

	     

	Publication, communication and engagement
[List how you regularly publicise the policy, including on social media, website, noticeboards, newsletters, staff meetings and public meetings, inductions and training]
	     

	Next review date
[Include a date when the policy will be reviewed and who is responsible for the review, noting that if there are any critical incidents the policy will be reviewed immediately]
	     



This template was developed by the NSW Office of the Children’s Guardian. 
For more information on how to develop your Child Safe Policy, download the Understanding and Developing a Child Safe Policy handbook.
For more free child safe resources, visit ocg.nsw.gov.au/our-resources.
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