
How to use the Child Safe Template Pack

Child safe documents are one way child safe organisations can show they are implementing the Child Safe Standards. The practice reflects Standard 10: Policies and procedures document how the organisation is child safe. The Office of the Children’s Guardian recommends the following child safe documents, which reflect the legislation and the requirements of the Child Safe Scheme: 
· Statement of Commitment to Child Safety
· Child Safe Policy
· Child Safe Code of Conduct
· Child Safe Reporting Policy
· Child Safe Recruitment, Induction and Training Policy
· Child Safe Risk Management Plan
A template of each is included in the Child Safe Template Pack which child safe organisations can use to create their child safe documents, or reference to make sure the child safe documents they have already created include everything they should. 

Also included is a handover checklist. Organisations can use this checklist to support the handover process when there is a turnover of staff or volunteers at your organisation, or a new committee or board is appointed. It is particularly useful for organisations that have a high turnover of volunteers such as a sports club or faith-based community group run for children or young people. Having a plan in place makes the process easier and further demonstrates your commitment to a child safe culture.
NOTE: It’s important to remember, there isn’t a one-size-fits-all policy package to make organisations child safe. Organisations may name their child safe documents differently and that is OK. Any policy or document created with the intention to keep children safe from harm and abuse is a child safe document. As long as they cover the main topics mentioned, your organisation can name them anyway they like. 
If you have any questions or feedback about the Child Safe Template Pack, please email the Child Safe Resource Team. 


Child Safe Code of Conduct

